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Booking Form - Effective Emergency Planning and Disaster Recovery 
Wednesday November 26 2025, Ditchley Park
To reserve your place, please complete this booking form and return to news@harwellrestoration.co.uk. Places are allocated on a first come first served basis. 

Event Date and Time – Wednesday November 26, 2025, 10.30am-4.30pm (Registration from 10am)

Location – Ditchley Park, Enstone, Chipping Norton OX7 4ER – we can arrange a free transfer to / from Charlbury Train Station for the 10.01am arrival and 5.12pm departure. Free parking is available onsite. 

Cost - £325 + VAT for a Priority User. £435 + VAT for a non-Priority User. 5% discount if you book 2 or more places. 

	Delegate Name:
(if booking multiple places, you can give all names here and email addresses below, or indicate TBC if names are being confirmed to hold your place. Please indicate the main point of contact) 
	





	Organisation:


	





	Delegate email address:  
	





	Invoice address (including email address for submission and person booking if different from the delegate):
	







	Dietary requirements (please give delegate name if booking multiple places): 

	





	Transfer required from Charlbury Station? 
	Yes/ No 



	Do you have any special needs/disability that may affect you in the event of a building evacuation?

	

	I confirm I have read the terms and conditions 

	


Course outline 
This course is aimed at those who have had emergency plans in place for several years but are keen on conducting a review to ensure that the content will work effectively if ever implemented. With a combination of presentations and exercises, participants will be encouraged to scrutinise their plan, emergency management structure and identify strategies for improvement where necessary.

For anyone wishing to write an emergency plan it will also function well as an introduction to the topic and cover the fundamental content required for a robust and resilient contingency document. The day will also provide information regarding salvage techniques for dealing with damaged objects and provide blueprints for training within attendees' organisations. 

Timetable
10am Registration and tea/coffee
10.30am Introduction 
10.40am Case Studies - Lessons Learned from real incidents 
11.15am Effective incident response 
12pm Emergency plans - key contents checklist 
12.30pm Lunch 
1.20pm Emergency Planning Essentials - roles and responsibilities in emergency response 
2pm Collections salvage - getting started, decision-making and methods 
2.40pm Break
3pm Managing major incidents - adapting your approach and salvage tactics 
3.45pm Major incident scenario - desk top exercise 
4.15pm Q&A 
4.30pm End of course 

Terms and conditions 
1. Cancellation of course places will be accepted up to 14 days before the course date. Fees will be non-refundable after November 12th 2025. 
2. In the event of a delegate named on the booking form being unable to attend, we will accept substitution of another delegate on the condition that written notification of the substitution has been received by us prior to the event date. We will endeavour to meet dietary requirements in such circumstances but this cannot be guaranteed. 
3. In the event of there being insufficient numbers booked onto an event we reserve the right to cancel or postpone the event. Any such decision would be made by November 12th 2025. 
4. In the event of cancellation of an event, we will endeavour to inform all delegates a week before the event is due to take place although this may not always be possible. All event fees paid will be reimbursed in full. Harwell Technical Services Ltd shall not accept liability for any consequential loss and shall have no liability to reimburse any other costs that may have been incurred, including transport costs, accommodation etc.
5. Force majeure: Harwell Technical Services Ltd shall not be liable to refund of fees or for any other penalty should the event be cancelled due to war, fire, strike lock-out, industrial action, tempest, accident, civil disturbance or any other cause whatsoever beyond their control.
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